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About Joanna Project  


Thank you for your interest in the role of Grant Fundraising Manager at Joanna Project. 

Vision 

We believe all women should be able to live healthy whole lives, free from exploitation, abuse, addiction and poverty; to have the self-belief, courage and strength to achieve their potential as full members of society, exercising choice and enjoying healthy relationships with hope for the future.

Mission 

We journey with women involved in, or at risk of involvement in, street sex work in Leeds. We accept everyone wherever they are on their journey and work holistically through practical and emotional support, to build confidence and skills, increase their safety and raise self-esteem, hope and future aspiration. The purpose of our work is to empower women to take control of their lives, exit sex work and sustain a new life. We never give up on women no matter many times they miss their goals.

Our Values 

The Joanna Project is grounded in and motivated by Christian faith yet works inclusively with women irrespective of their personal beliefs and values. 

Our defining words are Hope, Love and Dignity 

We aim to create an environment of: 
Respect - believing everyone is created in God's image, with unique worth and dignity.
Acceptance - where women exploited by prostitution are accepted as they are and never judged.
Friendship - demonstrating a commitment to stand alongside those seeking help from the Joanna Project and to journey with them for as long as they want. 
Creative help - we use a holistic approach, caring for the whole person: body, mind and spirit. 
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Job Description: Grant Fundraising Manager


The purpose of the post is to promote and coordinate all aspects of fundraising. 

[bookmark: _Hlk173918373]Reports to: The Director
Location: Joanna House with home working as arranged. 
Hours:  15 hours per week        Pay scale: NJC Scale 6:19 £32,061 (pro rata)

Main duties and responsibilities:

1.   Become familiar with the ethos and working of the Joanna Project spending time at Joanna House to maintain an up to date, working knowledge of the project.
2. Identify potential new funding bodies such as Trusts and Foundations.

3. Maintain and increase income from the afore mentioned trusts and foundations, writing applications in consultation with the Director.

4. Manage all aspects of Grant and Trust applications including report writing and funder relations.

5. Contribute to the use of the database ensuring all grant applications, correspondence and outcomes are logged on the database capturing and updating donor and key contact details, running reports, and other activities as required.

6. Work to annual targets outlined in the budget and agreed by the Trustees.

7. Self-manage time and priorities, liaising with and reporting to Director.

8. Assist with the preparation of new fundraising materials.

9. Keep an up-to-date record of supporting churches, clubs & societies, dates of visits etc. 

10. Keep online fundraising platforms up to date.

11. Prepare a monthly Fundraising report for the Trustees. 


Personal Specification
Essential Requirements
· An appreciation and understanding of the distinctive nature of Joanna Project’s Christian ethos and a genuine willingness to respect it and uphold it is essential.   
· This post is restricted to female applicants under section 9 of the Equality Act 2010.
· Previous experience of successful applications to funders. 
· Experience in report writing.
· To work within the ethos of the Joanna Projects Fundraising ethical policy. (see below)
· Passionate about the work of the Joanna Project and committed to its objectives.
· Self-motivated and able to use own initiative.
· Ability to manage and prioritise own workload and manage deadlines. 
· Enjoys solo working, with ability to connect well with the team.
· Excellent writing ability and good communication skills.
· Excellent attention to detail.
· Good general IT skills to be able to set up and use spreadsheets and data bases.
· The applicant should be prepared to undergo suitable familiarisation with how Joanna operates, together with some formal training in grant applications, report writing, and funder relationships if required.              
Desirable Requirements
· Experience of working within a charity or similar environment
· Experience of using Google Drive, Microsoft SharePoint or similar information sharing systems. 
· Experience of applying for and attaining funding for charities.

Fundraising Ethical Policy
Joanna Project, in keeping with its Christian principles, does not seek to generate income through high pressure techniques of any kind, including such techniques as telephone soliciting, hard sell to captive audiences or emotional blackmail.  We seek instead to secure funding from interested parties and individuals who want to support our work for the long term. 
An enhanced Disclosure and Barring Service (DBS) certificate is required for this role. 

Application process and key dates 
Please submit your CV along with a 1 – 2 page supporting statement that demonstrates how you meet the criteria in the person specification.  
Please also make sure that you include 2 references as part of your application. These will not be contacted unless you are successful at interview. 
Please submit your application to director@joannaproject.co.uk 
 
Closing date for applications: Friday 29th May 2026
Shortlisted candidates advised by email:  No later than Friday 5th of June.
	Interview date: W/C 8th of June 2026
Start date: To be agreed  
 
If you would like to have an informal conversation about the role or to visit our Joanna Project daytime sanctuary before applying, please contact the office on 0113 350 8071.
  
Equality opportunities  
We aim to remove any barriers, bias or discrimination that prevent individuals from applying and/or working at Joanna Project.  
  
If you have the right skills for the job, we want to hear from you. We welcome applications from people from all backgrounds and with all different kinds of life experiences, including those who have had breaks in their careers for any reason.  

We welcome applications from those with disabilities. However, we sadly acknowledge that while all reasonable adjustments will be made, we are currently restricted by the building we rent which is not wheelchair accessible. If this affects you or your application in any way please get in touch. 
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